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URUF/Circular

v : yrorsmer Rfq & wraieaa & fow fAuiRa sia-Rigit o sreqares

Subject: Compliance of the prescribed check-points for the implementation of the Official Language Policy.

3¥ Td ISR e, YR WRPR
EMPLOYEES' STATE INSURANCE CORPORATION
(Ministry of Labour & Employment, Govt of India)
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e ==t 1 el § 3R Prtoa veE /R sreast g w@st AReRal/aeedt 8§ saw w5 § e X & ol S ST ¥ qeared
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o5 pUT FeTehT AT-UTAAT 3eurerel FAIT fram v

On the subject cited above, it is brought to the kind notice of all the officers/employees of the Regional Office, Chennai and subordinate
Branch offices that check points have been set by the Headquarters, ESIC to ensure the implementation of the Official Language Policy of the
Union Government and compliance of the Official Language Rules. The Parliamentary Committee on Official Language reviews the compliance of
check points whenever it inspects any office. These check points are being circulated among all the officers/employees from time to time. These
check points are also discussed in the meetings of the Departmental Official Language Implementation Committee in detail and all
officers/members are asked by the Head of the Office to comply with these strictly. In pursuance of Headquarters letter no., A-49/18/2/2024-OL

1/2468064/2025

(Check points), dated 21.04.2025, the checkpoints are being re-circulated with the request that 100% compliance of these may be ensured.

o

PRESCRIBED CHECK POINTS

ToTHTT AR i URT 3(3) & 3T 3 T &S, o- aRus,
3N 3nfe @ 3T T ¥ g ww F Sy aew

Issuance of documents prescribed under Section 3(3) of Official Language Act
such as general orders, memoranda, circulars etc. in bilingual form

TEATEREdr TSR /emar
Signatory Officer/Branch

Rar & oA uat &1 3R Rl A @ s

Letters received in Hindi to be replied in Hindi

TEATERGdr 37T /emar
Signatory Officer/Branch

ol X ud a7 forger

Writing addresses on envelopes in Hindi

gl @Y /Serat 3SR dar wifd vd gyor Er
& 31fA@RY/All Branch officers/issuing officers and officer
of the Diary and Dispatch Branch

Tl iy Femdt v7 & IR/ wer

To prepare/use all letter heads in bilingual form

Tl TR/ aEcTaredm JTTmR
All Branch Officers/Signatory Officers

AT v dar gReamait/Aar sifferEt & My fFomd Sar awr sa gfafda
f&&r # fpam Smen/Bilingual Headings on Registers and Service Books/Service
Cards and making entries in them in Hindi

URMHESA M@l & AR/ SETAPRY

Officer of Administration branch/Account’s Officer

wWe A A, dAEruce, aea NS I3l ford ww F g

Preparing Rubber Stamps, Name Plates, Signboards etc. in bilingual form

AT @ & 31fAPRY

Officer of General/Concerned Branch

‘® A '@ A H I5T WHRT B S T aret uF 3 AfAada: By
SIRT @T/Issuance of letters etc. to the State Governments of 'A' and 'B'
regions mandatorily in Hindi

TEATERGdT 3ITAPRY /T r@r

Signatory Officer /Concerned Branch

T TRt/ goaciaa & wle/ caaedr

Purchase/Arrangement of bilingual computers/electronics

FAET ET & PRI /T 3Ry

Officer of General Branch/Purchase Officer

& 3 urE 3MdeA, 3 AT INARET @ 3e” Jferardid: REr dwr F & =
ST/ Reply mandatorily in Hindi only to the applications, appeals or
representations received in Hindi

TECATGIhAT 3 AHRT /@D
Signatory Officer/Branch

gl faeml do@t A1 FRGH dur FRiga sfAada: e w7 # S8 aven
JuT Yo & ParRAr B T F Fanferd @ReT/To issue the agenda points

and minutes of all the departmental meetings mandatorily in bilingual form
and to conduct the proceedings of the meetings in Hindi

dob & LT /EEAERDAT AR /TETdT mEm
3BT/ AETT

Chairman of the meeting/Signatory Officer/Concerned
Branch Officer/Branches
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AT FAT-ad AiATT & HETeT vd Feedi g1 Ry & & Avurea
Work execution in Hindi by the Chairman and members of the Official
Language Implementation Committee

TSTHYT PriTead AT & 31e7eT, Jexg aixg Jar gef

X /Chairman, member secretary and all members of
the Official Language Implementation Committee

T FFY # FAds dfed R @1 30gF AFCIIR 3UAY AT JAT
$-AeT &Y F RIT ST/ To provide appropriate Hindi software including
Unicode in all the computers and to send the e-mails in Hindi

qoTTel QmEr & IRAIBRT qur I $-aer SFAhar
31fARY/mETg / Officer of system Branch and all e-mail
issuing officers/Branches

SHS (HIATE/3ETATS) GRT YT F T ST ared Hfd /arsFeeerse Hia
wd HiAh FHET B fgamdt ®U F & AT vd ywRid wrarn sier

Printing and publishing of printed/cyclostyle forms and standard drafts used by the unit
(Office/Hospital) in bilingual form

AT ATET & ITAPRY /T TIT TIThdT 3TABRI/ATET
3Ty

Officer of General Branch/Concerned User Officer/Branch
Officer

e W @ & = arel ol U FA F =geaaw 50 gl iy w1 @
Jfaia: RE RAuat © R ST/ To spend minimum 50 percent amount
on Hindi advertisements out of the total amount spent on advertisements

AT /SIAHTS M@l 3ABRT

General/Public Relations Branch Officer

JeaTse & fGHTHiRRoT Jr dese W el (UF-cgaer 3nfe) fgemdt wa
& 3uells fRar ST/ Bilingualization of the website and uploading material
(correspondence etc.) on the website in bilingual form only

Juarse Tl yaus gur uF 3nfe sdeat
31fIARY/adfda T/ Website Content Manager and
Letter etc. issuing Officer/concerned Branch

FJUTele & HET A YIS U T SeRaIed (et sifafaaesr vg Gt
& YA TAT beg WHR gRT FAI-FAT W Y fpe arw fAged &1 wofa
T 3fgUTel AT HIAT/HEreT)

Responsibility of the Administrative Head in relation to compliance (to ensure
proper compliance of the provisions of the Official Language Act and Rules
and directives issued by the Central Government from time to time)

SIS (PTITerT / IETTST) 37ETET
Unit (Office/Hospital) Head

FFqUT Rl F R & forw Rfalte emamnt i e

Compliance in Branches Specified for carrying out the entire work in Hindi

fafafte amant & 3wk /fAfAky e
Officers of Specified Branches/Specified Branches

surRAfa dfSier & wmifdfet & e gur seaeR B & g

Names and signatures of the officials in the attendance register in Hindi

Fofr emaEr AR/ FIfdHR
All Branch Officers/All employees

ufa/copy :-
1. FEifagers, gEared, ..., 78 Reeh @ gaard

Director General, Headquarters, ESIC, New Delhi for information please.
2. oo afa, i Aees, g srfe, &.0.8).Fw, 3=

Personal Secretary, Regional Director, Regional Office, ESIC, Chennai.

Digitally signed by
A VENU GOPAL
Date: 23-04-2025
15:17:09

(T. ??ru; INATA/A. Venu Gopal)
&g fAeRre (U3RY)/Regional Director (1/C)

3. HgH/3U TAEAD (TSTHIW), STEIT 3erel /30 37w, &7 Hrater, &..d A, 9=

Joint/Deputy Director (OL), South Zone/Sub Zone, ESIC, Chennai.

4. g 3RPRY wa er@r 3refieTd, N PR, &..9.A9H, =

All Officers and Office Superintendent, Regional Office, ESIC, Chennai

5. @Y emaEr gy ,/wed e Rfhcar iRy, Ay T Frterm/AddEn, 8T wated, &.0.d8.Re, 9
All Branch Manager/IMO Incharge, Subordinate Branch Offices/DCBO, Regional Office, ESIC, Chennai.

6. &ET FAT, et U FATY M@ wrTerdl /S, 8T drited, &.0.4. A0, et & @l wfds|
All officials of Regional Office, Chennai and Subordinate Branch Offices/DCBO.

7. d9HTST YIUF, &Y HETEd, .O.4LA0H, It B dgEne W ATAE F |

Website Manager, Regional Office, ESIC, Chennai to upload it on website.
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