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Draft Minutes of the 120'" meeting of Departmental Official Language Implementation Committee
held on 06/05/2025 in Regional Office, ESIC, Chennai

AT, 2025 FT GATCT QA A Tl T sRileads afafa i o+ e 06/05/2025 1 3O
03:30 /st 4 . Uy NATer, TN &N fAERIF Hr IeTerar & T FeT A FeT §S|

Departmental Official Language Implementation Committee meeting for the quarter ending March, 2025 was held on
06/05/2025 at 03:30 pm in the conference hall under the Chairmanship of Shri A. Venu Gopal, Regional Director I/c.

dom A uftyd el Fdterd & gfaenfaal & @&l Howes & W g1 dow # 3ufPua refereyr emar
Fraferdl/3VeTer-He-amer FRfery & gfasnfaar #r = Foees @ W g

The list of participants of the Regional Office present in the meeting is annexed as Annexure 'A'. List of participants of
subordinate Branch Offices/DCBO is annexed as Annexure 'B'

Ferg afag A T AT, 39 HASUd (IS o qavyH el qeratr erieads afafa & srewet
A ©. o] Mare, WY AT s T dow F w7 $EF geaTd 3egie 3uftud @l iR, srehart
Tq AT G T doch H FETT hal| deqeid dosh # Hel W Aeaegar ==t $r a1s-

Member Secretary Shri Rajesh Sharma, DD(OL) first welcomed Shri A. Venu Gopal, Regional Director I/c, Chairman of

the Departmental Official Language Implementation Committee, in the meeting. After this, he welcomed all the Officers,
Superintendents and Branch Managers present in the meeting. Thereafter, the following items were discussed in the meeting-

1. Roch o & Friga #it gfe qur fFv av vkl @ sreed sras
Confirmation of the minutes of previous meeting and follow up action on the decisions taken-
HET AT & et wEe SEfd & ATCIH @ o T Harel fhar AR garn & fasis 05/02/2025
AT Tsell farehrd S $T HRIg Gt Fewdt & & feawieh 20/02/2025 &1 qR=nford & fe=r arar 1| R
Soch & PG TN PIg IR AT Fod IIedd el g3, H: T 3URUT FeFat e@im FweAfa & ORI iy 3¢
Yo & FRGT & e Hr 7|
The member secretary conducted the meeting through PPT and informed all the members that the minutes of the last

DOLIC meeting held on 05/02/2025 were circulated on 20/02/2025. On the minutes of the previous meeting, no objection or
suggestion was received from any member, so it was confirmed and passed unanimously by the members present at the meeting.

IR 3oglel T dosh H Fhu 71T AU W Fd FRaS & Fou F el 3gar srerery a-

Thereafter, he informed about the follow up action on the decisions taken in the last meeting-

> Hol & waaR # qefer o R arar @ 3R @ @ quen ured € g51 59 Soh A geeT i s
To increase original Hindi correspondence- No written information was received from any branch. It will be reviewed during
the meeting.

> Al HRATr/ A Te-He- T HTerd gall AT W fAAE B RS S5er qur dof & et sifdard s9
O 3UTEYT Bl AT HRATor/TeTer-ge-2ar waterd H fAaAEr RAE do 8 foevin 29 aner, 2025 &t
Jur AR e dod # 3URYT g & ey A A 02 A, 2025 F Ao R I

Sending of quarterly Hindi reports by Branch Offices/DCBO on time and mandatory presence during the meeting— Branch
Offices/DCBO were e-mailed on 29 April, 2025 for sending quarterly reports and on 02 May, 2025 regarding their presence in
the upcoming DOLIC meeting.

> g feigt va URT 3(3) & GRECY/ENS Searh] Hel Q3G HrEerl Ud R & el H oErarr
STAT- 360 HOY H AT AMAT gaRT 31 aF FNaTs sfed gl

Making posters/boards of check points and Section 3(3) and putting them in all Branches/Branch Offices and rooms of branch
officers— Action in this regard is still pending by the General Branch.

> & feoafordl dr ufderd # gefer aer- s@ daw & @i/ Hrterl/ Ve -Hg-arer FATed F FR W
Friars 3faa g

To increase the percentage of Hindi notings- Action in this regard is required at Branches/Branch Offices/DCBO level.
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> 6 9f¥e Aeet BT & 199 3k & Y- feties 09 e, 2025 FI S-UTNHI ool gl F 199 3k A
farerer famar arr aar sweht gfaat & Aiea a6 fGar 7 ravgs Frars & 5T @ L

Publication of the 19t issue of the in-house magazine ‘Chennai Lahar’— On April 09, 2025, 19" issue of the e-magazine 'Chennai
Lahar' was released and necessary action is being taken to get its copies printed.

2. 31 &, 2025 FH AT GAE & SN T sRiaad fr Bufa w ==t

Discussion on the status of official language implementation during the quarter ending 31 March, 2025

() ey amEmt & grog IR B wifd Raet w =t
Discussion on monthly Hindi Progress Reports received from subordinate branches

muﬁa#mﬁaﬂ‘%&éaﬁmmg@m, 2024 qur AN, 2025 & AT AR ¥ Fd&faT
Tl A3 & HT THAER & JoldlcAS Hihsl H AN & ATA F AEAR @ y&dd fhanl Segle adrn &
3eire fAATEr & aRrel Jifreier @it & Fqef B TR & gefer v 8, Safh o aransit S- $iar - 3 v
4 & Hqol B vAraR A w31 1 WY & Segiel Jg o qar o Fo ar@nsit - Hderor amer, fafr emar, e
AET-3 qAT 4 H B Ao TR &1 wfaerd aif¥e sriswd 2024-25 7 FUiRa wgetanw @1ed 55% @ o &a W@
gl HeT TAER & Sl & FROT Y& I W FAT @ efietel o gl o F HA-39 aramsit & s&@ welt &
oy # gAe X He [ R A gefr 8 smaeaw Fiars wE

Proceeding with the meeting, the Member Secretary presented in detail the comparative data of the original
correspondence of all the branches related to the quarter ending December 2024 and March 2025 through PPT. He informed that
during the quarter under review, most of the branches have increased the original Hindi correspondence, whereas there has been
a decrease in basic Hindi correspondence in some branches like Insurance Branch-3 and 4. Along with this, he also told that the
percentage of basic Hindi correspondence in some branches like Inspection Branch, Legal Branch, Insurance Branch-3 and 4 has
been less than the minimum target of 55% set in the Annual Program 2024-25. When asked about the reason for the decrease in

basic correspondence, the concerned branch superintendents said that they will review this decrease in their respective branches
and take necessary action to increase the basic Hindi correspondence.

Ferg afaa & samm i Gaex, 2024 & TAART & R &, '@ UG U &4 & AT wALw: 70%, 100%
d 70% Aol gArAR Gl & farar o ar Safd A, 2025 fAAE & dNret #aAw: 91%, 100% d 75% He AR
&S A forar aram) wal rfRwRa 3tk sreherl @ fear g wER B # e &1 3oy faar

The Member Secretary informed that the original Hindi Correspondence during the quarter of December 2024 was 70%,

100% and 70% with 'A’, 'B', and 'C' regions respectively and during the quarter of March, 2025 were 91%, 100% and 75% with 'A’,
'B', and 'C' region respectively. All officers and superintendents were requested to do maximum original correspondence in Hindi.

Hegel ARG o HRATY @RI dli¥eh HRIHA # T &7 & [T Ao B TR & fav FuiRa a7 &
oo da & v aelt 3Rl va srehers @1 gegare fharl sele qor G waaR # gef ae aren et
& FTHBST H TRAAT H JAT AV @3t F M AT {E TR 7 ¢l v aif¥es FRiwA 2025-26 7 FuiRa
TgeIH &g UIed el & v fAder Rl

The Chairman thanked all the officers and superintendents for achieving the target set for original Hindi correspondence
in the annual program for the 'C' region. He praised the work of the branches that increased the Original Hindi correspondence
and directed the remaining branches also to increase the Original Hindi correspondence to achieve the target set in the Annual
Programme 2025-26.

FNATS- T emET

Action— All Branches

(@) rthaey emEr sreE/siivaeT-gg-amEr Frfeat @ aog Tad # ywerfa Rt w ==t
Discussion on quarterly Hindi Progress Reports received from subordinate Branch Offices/DCBO
e IfRa o aarar F 57 So d & Fratey, Aot & g ArET FRATEd & Jat S oh F gcgeT
T T JART RIT a2 g1 Ay & Rt RO F Sod # enfA o g dehel aTel FTSRIRA/TEES & fou sow &
S 8] IFT e F ok FRGE F WY AT & AAA § AT AT B
The Member Secretary informed that the managers of all the branch offices of the Regional Office, Chennai have been

invited physically to this meeting. Further, for the officers/managers who could not attend the meeting due to some reason, the
link of Google Meet has been sent through e-mail with agenda item to join the meeting.

werd #@RE & giaa & 26 amEr srterdisivare-wg-arer #ied A # dhad 08 em@r
mﬁaﬁ/}ﬁqmm-ag&mamﬁmﬁﬁmﬁ%aqumg‘é%lWWHW&TJW@TW@
RAE & Ao 1 HROT g7 3R FE Y fhar & 3 faamd & yorfa RaE @og ) afdard &9 @ a6, S
dow & AN @l emar FrEiert 7 o Rl Fwsr F weifa & daw F g9t & o @) I Fer F o
Fratera faamg G garfa RO Aeid a7 ol qaraR & @3S gAT| e Frifedl § g9ar far S g,
SHTIT g Y FN €T & el &
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The Member Secretary informed that out of 26 branch offices/dispensary-cum-branch office, quarterly Hindi progress
reports have been received from only 08 branch offices/dispensary-cum-branch office. He asked the branch managers the reason
for not sending the reports and requested them to send the quarterly Hindi progress reports compulsorily on time, so that during
the meeting, the progress of Hindi work in all branch offices can also be discussed. He said that while sending the quarterly Hindi
progress reports, the branch offices should show the correct figures in the original correspondence. Correspondence is done by
the branch offices, so it can never be zero.

T |ia o el foh el faaer @ qef arer sriodt @ fARr Bér geria RAE #amw s g Av
gas fter & gR=nfaa Far sreem| g8 g9 vehe e & §, [Swe s ReT 3T gl

The Member Secretary said that new forms will soon be circulated to collect quarterly Hindi progress reports from all
Branch Offices from the next quarter. This form is in an Excel sheet; in which it will be easy to fill in the data.

HETRT ARG o W ATWT YEHHT H AT AR F B v RO §HT | AT F Fw1l G &
3glal QTET YRl T gl fh I RO R & g PS FfSAS & A 3 59 G99 & Joh H 7o & b § AT
39 fACUS (IISTHTT)/ATSTHTST M@l & TIh Y|

The Chairman asked all the managers to send the Quarterly Hindi Progress Reports from the upcoming quarter on time.

He also told the Branch Managers that if there is any difficulty in sending the report then they can discuss it in the meeting or talk
to the Deputy Director (Official Language)/Official Language Branch in this regard.

T3 T geYHr o faARr B garfa R o W A F7 3mearas |

All the Branch Managers assured to send Hindi progress report on time from the upcoming quarter.

Fas- Tl AT FATH/ NI -HE-AET HrATTT
Action— All Branch Offices/DCBO

3. TSI AfAfags 1963 AT URT 3(3) T Hquresd
Compliance of Section 3(3) of Official Language Act 1963

werg wfda & uRT 3(3) & HAAd 3 arel W GEATES G- WA 3eer, aRud, sfRgEen, Sifed,
N, A9, $X, Afew 3T v Ty B g 36k # I v ot Hr 3ifFardar «w g gt 1 e 3neia
foar 3R g A STeaf@a aedas & @6y # faEaR @ wal 1| 3egia gardr o A, 2025 H1 AT AR &
aRTe arT 3(3) & AT FRATET F ST Fol 384 eFAES FIAER gfaemt &9 A ST v av| Feew @i
 GRT 3(3) & AN I T T cTATAS A gfAHTH FT FH IR A IR GATH AT AT TR F

The Member Secretary drew the attention of all the members on the necessity of issuing all the documents under Section
3(3) like general orders, circulars, notifications, notices, agreements, memorandums, tenders, notices etc. simultaneously in Hindi
and English and discussed the documents mentioned in the list in detail. He informed that during the quarter ending March, 2025,
a total of 384 documents issued from the office under Section 3(3) were issued in bilingual form as per rules. The Member
Secretary praised the Administrative Branch for issuing all the documents falling under Section 3(3) in bilingual form.

T |ia o el fh URT 3(3) dur S g3t & arg/deex @l @it # e S g, W IE H
ool I AT § Afad §1 3FETeT FAGIGT SaNT WA ATET & AT 3eheTsdh § 58 fdeld T SR & I+ |
3ol 9T fh I FF 39 AdfaA wor F § AR oo & s el emanst, ar@r wtet v ema@r feRRar &
FeT H TEERT S|

The Member Secretary said that boards/posters of Section 3(3) and checkpoints are to be put up in all the branches, but
this work has been pending for a long time. When the Chairman asked the Branch Superintendent of the General Branch the
reason for this delay, he informed that this work is now in its final stage and soon it will be installed in all the Branches, Branch
Offices and the rooms of the Branch Officers.

3regel Heled o Wl WeEdl A URT 3(3) & 3eureld id: AR wet & gy Rl

The Chairman directed all the members for ensure complete compliance of Section 3(3).

FRAS- Tl Ar@e
Action— All Branches

4. I fAuwTEel, 1976 ¥ BA¥#H-5 W ==l
Discussion on Rule-5 of the Official Language Rules, 1976

ey g & g & T [IAEe, 1976 & RAA-5 & 3iddd A, 2025 #F gATT QAR &
e Friterm # RS A ured Fa 4,705 93 F @ 3,577 WA H 3O A S IR arl g @l oAt & I
fAgAETER @ & fear mar g

The Member Secretary informed that under Rule 5 of the Official Language Rules, 1976, out of the total 4,705 letters

received in Hindi in the office during the quarter ending March 2025, 3,577 letters were required to be answered. All these letters
have been answered in Hindi as per rule.
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39TEYUT LAl & Haled H AT 347 foF IS A 9red gl arel 38 3 & 99 [ W B 7 geansr
g1, STcdehdll ey gaRT W8 A F B A AT U 3T I o Bl A eI S awId g1 W S
FATET & T 30 YR & U I & A ST

It was brought to the notice of the present members that the letters received in English but signed in Hindi, are to be

considered as Hindi letters and the reply of such letters must be given in Hindi by the recipient office. But for the issuing office
such letters will be considered in English.

Jegel Heled o Tl Hewdl 1 #fasy & off 9| 5 &1 YUl qurell gAREad # H Fel|

The Chairman advised all the Branches/Branch Offices to ensure full compliance with Rule 5 in future also.

FIears- Tl QETU/ATEr ST/ 3T -g-2maT AT
Action— All Branches/Branch Offices/DCBO

5. o siEa & RAuiRa Taat i offa & I & 9=t

Discussion about achieving the targets prescribed in Annual Programme

ey afud o QAT & Feedl S adrdn & TSI Aifd & IeuTey e garT SRy a¥ 2025-26
FT A HAHA feaAh 02/05/2025 Fr Tt 3R, emanstt qur @ st/ iivareT-ag-ar@r saeT &
i aReferd & fear arm &1 3eglel el HeEdl A A AT hrihH H @ Al B FAAHR AEAR & & gU
Fel for sg a¥ ‘o & g UIRa el # Ustem wmer, ag Ao, HRT WER GIRT H$ Hal A gefy Hr a1
€ el TER & T & & fAv q@ A @UIRT ~gAaH 55% F FET F Ferh 60% FX ;T I § e B
# feequr g geIaH e F 30% § Fery 35% FX e arm 1 g ghR T #F fSeree/Ar a1 wX Ay Eepor
8 ~gAdH &I 30% ¥ T 35% YT fasmEi/mraerdl garr e el y Fried & fav AuiRa sgaan
T 25% F Fer 30% Y AT am 1 ST ofedl Wi g FARhA YA AT ST 3TEeTh gl

The Member Secretary informed the committee members that the Annual Programme issued by the Headquarters for
the period 2025-26 has been circulated on 02/05/2025 to all the Officers, Branches and Branch Offices/DCBO. Giving detailed
information about all the items of the said annual program to all the members, he said that this year the targets set for “C” region
have been increased in many items by the Official Language Department, Ministry of Home affairs, Government of India. The
minimum target of 55% previously set for “C” region for original correspondence has been increased to 60%, while the minimum
target for Hindi noting has been increased from 30% to 35%. Similarly, the minimum target for Hindi dictation/direct typing on
keyboard has been increased from 30% to 35% and the minimum target set by departments/offices for inspection of their
subordinate offices has been increased from 25% to 30%. Integrated efforts are necessary to achieve these targets.

Herg Wi o garr o A, 2025 A & Rl wTe ggRT fod v $ef 58,417 fevqor gsaf & &
29,020 geaf W feeaforar @ # aar 29,397 gsat W Reeafvrar s@sh 7 fadr 18| 38 YR, wRierd gart s
fAamdr & aRier 42% feaforar Bl & foedy 18 off, Stafer 5@ ARy & 50% fecaforat B & foed a1 &1 swrdtery
# BE Reuftra affes wdswa # AuiRa wgaa 30% & aeg @ s g, qufy { Reoafort a1 gfdera ik

HF FeTT F HT TITFAT

The Member Secretary informed that out of the total 58,417 noting pages written by the office during the quarter March
2025, 29,020 noting pages were written in Hindi and 29,397 noting pages were written in English. During the last quarter, 42%
notings were written in Hindi whereas in this quarter 50% notings were written in Hindi. Although this is more than the minimum
target of 30% set in the Annual Programme, the percentage of Hindi notings needs to be increased further.

3egiel gl foh aTfieh HRishA H AUTRT &g & AR & A3 3R AT@r HrdTert 1 ARl et
oY FhaT STTaT 81 5HF d1G 3o ot fAdaTor ROte Sl Sl 81 uar Fefia arami/aner Sted SEh ejdrel
ROIE TSTHNT AT T FHAT W AT FHY|

He said that according to the target set in the annual programme, the official language inspection of the branches and
branch offices is also done. After this, the official language inspection report is sent to them. Please send the compliance report
of this to the Official Language Branch on time.

Hege FEIed o Hll Wewdl & g giitd W aurs & AR {E fevqor & gfderaar # gefe aa & f@ger

feul

The Chairman congratulated all the members on achieving the target and gave instructions to increase the percentage
of Hindi notings.

FRATS- TITOT ATETT/MET HATAI/3NTETTT-Tg-2MET ATl
Action— Concerned Branches/Branch Offices/DCBO

6. fuifta siw Rigst w Fiar
Action on the prescribed Check-points-
g |iad canT HATT & FRd fhar ar & Teremst Jifd & ey a¥ 2025-26 & fav fgeareT
AT SR S fig3 & wafta oo gt iR Ral, emansi, e St/ 3iwerery-ge- e e H s

4
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23/04/2025 @1 aRErfeld & G arr g1 3egier St gt s diidy & s @ @ aur faear & == &
3egiel garar & g Sirg g3 & equres T fSFAel e Fe arel AfUeRET va defta emansit @ gl
gafere @efy MR o7 S g3 & 3rgurerel it 3ravy FhARTT H

The Member Secretary informed the committee that the circular related to check-points issued by Headquarters for the
year 2025-26 for compliance with Official Language policy has been circulated on 23/04/2025 to all Branch Officers,
Superintendents and Branch Offices/DCBO. He showed the checkpoints through PPT and discussed in detail. He said that the

responsibility for compliance with these checkpoints lies with the signing officers and the concerned branches. Therefore, all
officers must ensure compliance of these check- points.

3regeT Agled o ol ARG vd 3reletent & goT ST faigait &1 Jreqarelet GiARTT FaA Fr Ferl
The Chairman asked all officers and superintendents to ensure compliance with these checkpoints.

FRAE- gl ATET/AET FRAT/3 THTT-T8-ATET HrRITT
Action— All Branches/Branch Offices/DCBO

7. e 9fiEr AOet FEv, 9§ 2024-25 (3F-19) F fawraer N 2025-26 (34-20) ¥ WHERIT & Haew H TE

Discussion on release of House magazine ‘Chennai Lehar’, Year 2024-25 (issue-19) and publication of Year 2025-26 (issue-20)
Herg gfug o garan & Roeh do & ek fAv aw Aokt & segaror & g 9f¥er deet @ & 199

3, a§ 2024-25 &1 fawrder frar ST e @ R & wriied, Y 1 dedarge W g @ Tad g 3R

U F T H TS R AT /=T § TUT TSI [T fr dewrse WO 37 3gels R feEr = g1 e

g% AR NETE & &9 A af¥er @ gl qrewl & AT Gorw A g FrTeT H SeE-o9Tg defeid IR FYIR A5

&1 fie3mse o9mar = §1 3% AY-Ar qf¥e & dafeid 3R FYIN HIs A1 GEwd H gfa gt wffAer & gad

3R $-30ifhe & AT @ S A 1 gl & Faor g o aRTd FATS H ST @ B

The Member Secretary informed that pursuant to the decisions taken during the last meeting, the 19th issue of the
house magazine 'Chennai Lehar' for the year 2024-25 has been released and the magazine has been uploaded on the website of
the Regional Office, Chennai in the form of flip book and PDF and it has also been uploaded on the website of the Official Language
Department. To make the magazine accessible to all readers in the form of flip book and PDF, printouts of weblinks and QR codes
have been put up at various places in the office. Along with this, the weblinks and QR code and PDF copy of the magazine have
been sent to all the personnel through email and e-office. Necessary action is also being taken for printing the magazine.

Herg | o del fh a¥ 2025-26 ¥ Uewl G HT AT 3hT HI T JEATAd §, Fiich JToST femar
CaRT I[E YT & TT IS fhT Sirer arel Sl & o7 ot 87 a¥ & wgeTcdl a 37ohl T Gehreled JHTaRdsh
g1 38 FeT fF 50 WAy 7 offer & WA AT F &g GRS IR fRar Srwern| segie welt sufa wewdt
O fAdest fhar foh 3 319l AT (FgTelt, HiadT, AT geicd, HEAT, ST HTTE) IASTHTST AT HT HTA THAC
3R & Bl & &Y & 3R 37elierey Hiidat 1 off s@sh fov IRd w1 3egia ey fhar & qefr ar@rd/emar
Frted, FAve Toa Rfraar st/ Ramsameaa/mma/amea amEr, e 3wt e afafifet @
SHTRd cAfFddl @ Heftid Guaa3ii/3aaietrdl S hlel Hfga AT AEm & i difeh go¢ T3ehT & IMMHAT 3ih
# yepIRIa foram S & |

The Member Secretary said that it is proposed to publish two issues of Chennai Lehar for the year 2025-26, as it is
necessary to publish a minimum of two issues in a year to participate in the competition organized by the Department of Official
Language for the house magazine. He said that a circular will be issued soon to invite compositions in this regard. He requested all
the members present to submit their compositions (story, poem, travelogue, memoir, achievement etc.) to the Official Language
Branch along with their passport size photo and also motivate the subordinate officials for this. He requested that all the
branches/branch offices, especially the State Medical Officer/Benefit/Coordination/Administration/General Branch etc. send
informations/achievements related to their various activities and insured persons along with photographs to the Official Language
Branch so that these can be published in the upcoming issue of the magazine.

HERT ARG o Tl HEEdr HY I I & T 37el-3el TEAe Famefier Trenmr emer & GRa et
&1 Fgl T ad af¥er & el &1 S §7T W QW fFar 57 ||

The Chairman asked all the members to send their articles for the house magazine to the Official Language Branch as
soon as possible so that the work of publishing the magazine can be completed on time.

Frears- ot 1RAFRT TUT FeAry

Action—All officers and employees

8. NEWLT ARGT & HefAled ¥ I A

Other items with the permission of the Chairman-

1. TETIH/ATET HrRTER/ ATy -aE-aE Frttr gart fdw @ RaE S
Delayed submission of reports by branches/Branch offices/DCBO
ey Aa o FRIA A & e aransi/arar srterdl/ 3 arerd-Hg-at Sriterd gary Afew/ fadTer
fRET gorfer ROIE Trommm emam 1 faeisd @ ol o @ 1 Segia @l ar@niaemRat va amr Jrefierst § ey
5
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T & s B warfa Rae ucds A & gafta & gearg 3wmedt A fr 05 aie ds AfEa &9 3
TSTHTIT QTET T Aot dTT T @ R gcdsd fAARr f1 FAfed & IWid 31T Ag A Uid dRi@ dh
faaAr e werfa Ruie Toremwr eam@r & 3ifaad &9 8§ #e, a8 35d ROt & ddfed & a8 saey
T A S arelr 3attres Roé srafoe Hrafed (AT, JEITed, FANhE T TSTAST T80T 3§69 )
AT ST Fh |

The Member Secretary informed that the Monthly/quarterly reports are being sent late by many of the
Branches/Branch Offices/DCBO to the Official Language Branch. He requested all the Branch Officers and Branch
Superintendents to send Monthly Hindi Progress Reports to the Official Language Branch mandatorily by the 5th of every

month so that the periodic reports sent from the Regional Office can be sent to the Zonal Office (OL), Headquarters, TOLIC
and Department of Official Language on time.

FIATE- TN Ar@T
Action— All Branches
Il ATET FATEA F I AR HIT
Preparation of roster of branch offices
ey wfa & giaa far & e # gom Jifd & SeoR wieadsl & v arer srferdt & wiffat
Fr ot orer gfRretor, EEY Soor giRNeTor foar SeT 3marTes &1 3T AU m@Er Faterdt F dArd wifde # Qe
FATIT AT a2 &1 38% fov el ar@r STl & A & Ategdw ¥ Qe &1 997 ey & afva frar
SiTeaT| | FIfAS S YIT F A A GaRT & ATHATT r@m & 9f¥d 1|

The Member Secretary informed that for better implementation of the Official Language Policy in the office, it is
necessary to provide language training and Hindi typing training to the officials of branch offices as well. For this, it is necessary
to prepare a roster of the officials posted in branch offices. For this, the roster form will soon be sent to all branch offices
through email. All officials should fill this form and send it to the Official Language Branch through email.

EYLT HRICT oF HY ATET Yeh! h T TeAler H JSTHTIT QATET I TG AT hlal & feer Ul

The Chairman directed all the branch managers to provide necessary cooperation to the Official Language Branch in
preparing the roster.

a;rialg- JSTHTYT ATET
Action- OL Branch

. Ffi/fanme R Rowet @ aefen wa sreqares Rae
Review of Monthly/Quarterly Hindi Reports and Compliance Report
ey g & Fiad fhar & @it & gcde Al uIed gle drell ATfle Rulet &1 I amer @
FHIET Y gEehT ROAE Heiftra omar &7 9f¥a v Smeh &1 @it e & FereT Roe & 3eqdrere Rare Isremsr
UTET FI AT Hof| ST YR ATET FIATAT T IIed gled arenr faaAgr &y werfa Raet & a#fer & swia s«
T FHrAferdt F FHT RANE ST AN Sl & o 3 off 3rqurers RO Asiar giafead w1

The Member Secretary informed that the monthly reports received from the branches every month are reviewed by

the Official Language Branch and the review report is sent to the concerned branch. All branches must send the compliance
report of this review report to the Official Language Branch. Similarly, when the review report of the quarterly Hindi progress
reports received from the branch offices is sent, they should also ensure to send the compliance report.

LT ARl o Ar@ITARIRA/31eeTehl UG QM@T YSEehl &l 3T FRATS el d Follg ol

The Chairman advised the branch officers/superintendents and branch managers to take necessary action.

FETS- Tl ATEIT/ATET FRATH/ 3T -Hg-ET FATT
Action— All Branches/Branch Offices/DCBO

Iv. @ e AT FRTEdl & oram et ve godat srearde RaiE

Official Language Inspection of Branches and Branch Offices and Compliance Report thereof

TeET dfg A Fgr fF TAH AMEr GaRT FHI-GHY W ATEIST UG AT HRATedr 1 qorArr et
forar Srar & 3R Adeor & ST FHFeT F US 9S HAAT & Gaw A Fdetor R 6 s &1 37 AT
RAIE & 3regurere RUIE Feftra Aar@n/emmar Hrierd garT HuiRa TFa-dar & 3eT AT ArEr & v faar

SJTAT 3TTH g

The Member Secretary said that the Official Language branch conducts official language inspection of branches and
branch offices from time to time and sends an inspection report regarding the shortcomings found during the inspection. The
compliance report of this inspection report is required to be sent by the concerned branch/branch office to the Official
Language branch within the prescribed time limit.

ST @it va arer wrtert w1 oSt e w @deror RoE 9T @ a7 @, Fuar 9 e
R zameher 9 Y|
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The branches and branch offices whose official language inspection has been done and inspection report has been sent,
please send the compliance report as soon as possible.

3egel Heled o ATEMUHIRAT, AT JeheTshi T orEr Jaershi i offer €1 fadator R dr sreqarere Rare
T e & e |

The Chairman directed the branch officers, branch superintendents and branch m,anagers to send the compliance report

of the inspection report soon.

FIEars- Tl QETU/ATET HTATAT/ 3T -Tg-2maT AT
Action— All Branches/Branch Offices/DCBO
v. & & $-Aa afva w3
Sending email in Hindi

Ferg afa o wer fF @l em@re/emar sRers BEeanSt 7 iRt Ad w3 59 1 H W T T
& T g A & Avg-aeq A REfAm &7 F geAieR & &7 7 Tl F W Fohd ¢ AR WA 89 |
a8 Eluefanmdt A 9 e &1 ar@nemEr FRtedr & qaerT AT F g 36 @9y 7 SeeRT
& a5 § 3R Rvefasmdt 7 graner 7 Ad fr Rvw-arg & Feow & Fay 7 gferor o 7 maw g1 For

T3 SHFT AT AT F|

The Member Secretary said that all branches/branch offices should send as many emails as possible in Hindi/bilingual.
To simplify this task, they can save the content of the mail in Hindi/bilingual form as a signature and can easily send
Hindi/bilingual mails when needed. Information has been given in this regard during the official language inspection of
branches/branch offices and training has also been given regarding saving the content of the mail as signature in
Hindi/Bilingual. All of you please make sure to use it.

HeULT Agled o Tl AT SHHT IHe]UTelel FIARET HIA Hl gl

The Chairman asked everyone to ensure compliance with this.

FETS- Tl ATEIT/ATET TR/ 3T -Hg-TET FRATT
Action— All Branches/Branch Offices/DCBO

vi. A R feoavr-smees 3R 3w dicaea Asesi/afaaiiast fr smersrt dar
Providing information about original Hindi noting-writing Drafting and other incentive schemes /competitions

ey afud o dewdt @l giad fhar b qer RS feodur-3meias Jfaafaiar g st ren eanT i
17/04/2025 &t 9Raa SRY fohar g, foee faw gfafse ¢ar @1 sifde fafy 16/05/2025 e &1 5@ &R
QT & 3dad o a¥ & Slua v 7 F &7 ¥ F7 10,000 B e @ arer 10 sfRwRA/FA=aRAt Fi
Q&R T ST B

The Member Secretary informed the members that a circular has been issued by the Official Language Branch on
17/04/2025 for the original Hindi noting and Drafting competition, for which the last date for submission of entries is
16/05/2025. Under this award scheme, 10 officers/employees who write at least 10,000 Hindi words in the ‘C’ region during
the financial year are awarded.

g TR T gaowe (fSeFeere) Jfaafarar & Sl & §U Hewy dfa & gardn & ifteiat wd
ST FHEl & T Jreler-31e9T RE Yaorer At w1 st fhar Sirar g1 3iftsRat & fav e
ST & TR W 38 AARNAT &1 3T fhar S § siafe wrated 999 & v geaed &1 W 3
SiATar &1 e fohar STTem 81 56 TAfaar & #mer o & fav fag a¥ & diet v et A FEr Adoae
N FgeIaH Fear B el & fav 75 RE gdoaa qur REaw ey sfReat & fav 60 e
G gl

Similarly, while giving information about the Hindi dictation competition, the Member Secretary informed that the
separate Hindi dictation competitions are organized for the officers and office heads. This competition is organized at the
regional office level for officers, whereas for the office heads, this competition is organized at the headquarters level. To

participate in this competition, the minimum number of Hindi dictations in the 'C' region during the financial year is 75 Hindi
dictations for Hindi speaking officers and 60 Hindi dictations for non-Hindi speaking officers.

SoA%h 3TITdT 3ogiel fRal ShuT WcHTE o1 Ud 31T WchTga AoTaAr3it &l off Saepry T@sfr o {ear ¥ &
3R 3o @Y F 5T IFANAAHT F AT o BT FET

Apart from this, he also gave detailed information to everyone about Hindi typing incentive allowance and other
incentive schemes and he asked everyone to participate in these competitions.

37TET ARG o Tl TRTRAT/3reNeThl T AT el &l SoT YicdTged AISTATT H TaT HET ol Sl gl
AT 39 IeNeTEy HAR/EhIAA HT 3 SAH T A g IR FA HT FeT|

The Chairman asked all the officers/superintendents and branch managers to participate in these incentive schemes
themselves and also motivate their subordinate staff/colleagues to participate in it.

7
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Freas- gt RS RY/FAIRY

Action— All Officers/employees

ViIl. HET EER HT 1 ggelar
To change the logo of main door-

e wfua o 3reget Agled H gRd [T & FEied § JET el GaR W .38 000 & 0 Qe
S S 3T &1 SHB! STIIE AT WAl AT SAAT AT &

The Member Secretary informed the Chairman that an old logo of ESIC is installed on the main outer gate of the office.

A new logo is expected to be installed in its place.

LT ARG o AT AT ¥ $H HOY H 3H1aTF FNATg FoA Pl Fgl|
The Chairman asked the General Branch to take necessary action in this regard.
FAE- AT ATET
Action— General Branch
HETET AP A HRd WHR caRT fAuiRa Toramw AHfy & Tefoa aeat Hr wita Hr er & e
CaRT fhU ST 3§ SATET & aR A 3Tl JHeoAdl e H|

He expressed his happiness about the efforts being done by the Office towards achieving the goals related to the Official
Language Policy set by the Government of India.

ITYET FEIGT P Yo ddlg AT Il §U doh A S|

The meeting ended with the vote of thanks to the chair.

Ig FEleT HRIGT FaTH IUSRT & Al & S fohar aram g

The draft minutes have been issued with the approval of the competent authority.

Digitally signed by
RAJESH SHARMA
Date: 20-05-2025
16:36:04
39 fAders (IsTsimaT)
Deputy Director (OL)
gfa/To
1. &g s (ToRY), e raTer, ..., ded|
Regional Director (I/C), Regional Office, ESI Corporation, Chennai.
2. AT IGFd (ISTHIV), HEATe, ... HAH, 78 feeel
Insurance Commissioner (OL), Headquarters, ESI Corporation, New Delhi.
3. 39 fAcers (rerem), Eferor 39 g, & eraTerd, &.E e, de|
Deputy Director (OL), South sub zone, Regional Office, ESI Corporation, Chennai.
4, TG, IR TSTHIN FRTaIT AT, eatl
Secretary, Town Official Language Implementation committee, Chennai.
5. &Y F-add FRATET (GRI0T &), Tt fasimer, et & o)
Regional Implementation Office (South Zone), Department of Official language, Cochin for information
6. T SN, 8T FATE, H..8.FA, At
All Officers, Regional Office, ESI Corporation, Chennai.
7. Gt em@Er Ireferd, & SETed, &AL, de|
All Branch Superintendents, Regional Office, ESI Corporation, Chennai.
8. Wl T YStreh/AT. G TR, IENeTey @ Hraer/SANe o, 8 FrAerd, @A, g
All Branch Managers/DCBO in-charge/SSO, subordinate branch offices/DCBO, Regional Office, ESI Corporation, Chennai.
9. JdeEISE WHA Gath, AT HATET, HIAAATH, et T SH Y & WY K d 3§ d9Ese W
ITAE H

Website content manager, Regional Office, ESI Corporation, Chennai with the request to upload it on website.
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